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Policy Category: Human Resources

Policy Number: HR 30.0

Policy Topic: Employee Perquisite Policy and Annual Summary
Period: March 31, 2012 — March 31, 2024

Effective Date: August 2, 2011

Purpose

The Management Board of Cabinet established rules on perquisites to ensure that they
are only provided under limited and justified business circumstances. This Directive
applies to Community Living Thunder Bay (CLTB) and includes requirements to:

« Establish rules regarding perquisites;

o Define terms and limitations on those rules;

Provide an accountability framework to ensure appropriate governance;
Publish summary information on allowable perquisites annually.

Policy

This policy ensures compliance with the Broader Public Sector Perquisites Directive as
established by the Ontario Management Board of Cabinet. Community Living Thunder
Bay (CLTB) is committed to transparency, accountability, and prudent use of public funds.

Procedure

1.

2.

This procedure applies to all CLTB employees, board members, and appointees.

This procedure does not apply to expenses covered under CLTB’s
Employee/Volunteer Reimbursement Policy related to travel, meals, or hospitality.

Perquisites may only be provided in limited and exceptional cases where there is a
clear business-related requirement essential for the effective performance of an
individual’s job. Non-business-related perks are not permitted.

Any request for an allowable perquisite must receive advance approval from the
Executive Director.

For perquisites involving the Executive Director, approval must be provided by the
Board President or their designated representative.
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Procedure (continued)

6. CLTB ensures good record-keeping practices for approved perquisites to support
verification and audit processes. Annually, a summary report of all allowable
perquisites will be included in the CLTB Annual Report. Personal information will not
be disclosed in this summary.

7. Under no circumstances will the following perquisites be permitted:

e Club memberships for recreational or social purposes (e.g., fitness or golf
clubs).

e Season tickets for cultural or sporting events.

e Clothing allowances unrelated to health and safety or job-specific
requirements.

e Access to private health clinics or services outside provincial healthcare or
CLTB’s group benefit plans.

e Professional advisory services for personal matters such as tax or estate
planning.

Approved By: Michael Duncan

Position: Director of Finance

Signature: %fv
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Compliance Attestation

CLTB’s compliance with the requirements for managing perquisites for the fiscal years
between March 31, 2012, and March 31, 2024.

CLTB remains compliant with these rules and has met the obligations under the Broader
Public Sector Accountability Act, 2010.

Compliance for the Period Ending March 31, 2024

For the fiscal year ending March 31, 2024, CLTB has provided the following perquisites
as defined by the Broader Public Sector Perquisites Directive:

« None
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