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Policy 

This policy outlines the framework for managing employee perquisites in accordance with the 
Broader Public Sector Perquisites Directive under the Broader Public Sector Accountability Act, 
2010. It ensures transparency, accountability, and value for money in the provision of non-salary 
benefits. 

Scope 

This policy applies to all employees, board members, volunteers, and appointees of Community 
Living Thunder Bay. It does not apply to any expenses covered under FIN 4.0 Employee/ 
Volunteer Reimbursement Policy. 

Definition of Perquisites 

Perquisites are non-cash benefits provided to employees that are not part of their base salary. 
Examples include club memberships, housing allowances, and personal use of employer-
provided assets. 

Procedure 

1. All perquisites must be approved by the Executive Director. The Board President, or
his/her/their designate, will provide approval for a perquisite for the Executive Director.
Requests must be submitted using the approved form and within the specified timeline.
Delegation of approval must be documented.

2. Good record-keeping practices must be maintained regarding approved perquisites for
verification and audit purposes. An annual summary, excluding personal information, of
perquisites provided by Community Living Thunder Bay will be compiled and published in
its Annual Report.

3. Perquisites will only be allowable in limited and exceptional circumstances where it is a
business-related requirement for the effective performance of an individual’s job.
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4. The following perquisites are not allowed under this policy:

• Club memberships not related to business purposes
• Season tickets to cultural or sporting events
• Clothing allowances not required for health, safety, or job duties.
• Access to private health clinics – medical services outside those provided by the

provincial Health care system or by the employer’s group insured benefit plans
• Professional advisory services for personal matters (e.g., tax or estate planning)

This policy shall undergo formal review at a minimum of once every three years, and may be 
reviewed earlier should legislative changes, organizational restructuring, or evolving best 
practices necessitate an update. 

Approved By: 

Position: 

Signature: 

Lisa Foster

Executive Director
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